German History Society Expense Claim Form
	PLEASE COMPLETE IN BLOCK CAPITALS.

	   Title:  ☐ Prof     ☐ Dr     ☐ Mr     ☐ Mrs     ☐ Ms                                     Other:
	

	Payee name (First/middle/last):
	

	Home Address:
	

	Email:
	

	Institutional Affiliation:
	


For payment in GBP to a UK bank account please input the Bank details below:
	Account Holder Name

	


	Bank Name
	Account number
	Sort Code

	
	
	


OR, if you want to be paid into an International Bank account please input the Bank details below:
	Account Holder Name
	

	Full Bank Name & Address
	

	IBAN or Routing Code
	

	SWIFT Code
	

	Account number
	

	Currency to be paid in
	


NOTE: FOR TRAVEL REIMBURSEMENTS PLEASE FILL OUT PAGE ONE, FOR OTHER CLAIMS PLEASE TURN OVER. 
For Travel Reimbursement Claims please fill out the box below:
	Date 
	Please provide details of event 

	
	

	
	
	
	

	
	
	
	

	Receipt No
	Please give a brief description of your expense 

(i.e. Airfare, Rail, Hotel)
	
	Amount 

In the Currency to be paid in e.g. GBP

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total Claimed:
	


FOR BURSARIES, CONFERENCE FUNDING and PRIZES please fill out the box below:

	Date 
	Please give a description of your award 


	
	Amount awarded
In the currency to be paid in e.g. GBP

	
	
	
	

	
	
	
	

	Date of Event/Trip etc (if applicable)
	Please provide the title of your project/conference


	
	

	
	
	
	

	Receipt No
	Please give a description of your expense (if applicable)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total claimed:
	


For all other Payment Claims please fill out the following:
	Dates worked 
	Please give a brief description of your work


	Date

Payment due
	Amount 
In the currency to be paid in e.g. GBP

	
	
	
	

	
	
	
	

	Total claimed:
	


	Date completed
	Claimant signature: original or electronic

	
	


	
	Please state the name of your German History Society contact (if applicable)

	
	


Guidance notes on expenses

· Please Return the form to the Treasurer of the German History Society: ghs.expenses@gmail.com
· If applicable, please attach receipts electronically or state that they will be posted.
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